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Click on Parts

Click on the Parts button to access the sub-menus of parts inventory.
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Click the Manage Button

Click the Manage button to access the primary parts menu.
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Click the Add Button

Click the Add button to add a new part.
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Add the Part Information

Add the requested part information.
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Select the Vendor

Select the vendor information from the drop-down menu.
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Select the Notification Group

Select from the list of Email Groups (settings area) to identify the users that you wish to be notified
once a part hits the minimum quantity.
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Click the Save Button

Click the Save button to save the part information.

- —

Home > Parts > Add B Demo School District & OnetoOne Plus @ &

4%
9 ONE TOONE'

PLUS

Dashboard

= Vendor Information
Number * .

Vendor o
Name *

+ Notification Settings
ol Type® v

Model *
2 Help Desk > v
Price *

— Quant
@ Manage
Minimum o
@ Order
on Hand &

Ordered o
8 Imports > Used Year To Date 0

B Reports >
9F Settings >




