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Click the Parts Button
Select the Parts button to access the sub-menu options for parts.

Click Order
Click the Order button to access the Orders in the system.



Select the Order to Fulfill
Click on the order number that you wish to fulfill.

Enter the Quantity Received
Enter the quantity received for either a partial or complete fulfillment.



Click All to Fulfill All
Click on the All button to fulfill all of the items ordered.

Click Save
Click on the Save button to save your changes.


