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Select Parts

Select the Parts button to access the sub-menu options.

- —

4%
& venoe

Home » Dashboard

I Demo School District & One to One Plus

# Tickets

Dlassets  mrusers I Locations

Open Tickets by Assigned Technician

John Gordan, 260

Open Tickets by

Open Tickets by Type
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Select Order
Select the Order button to access the manage Order screen.
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Dashboard Home > parts
A sites [ Parts (12 of 12)
8 Assets >
a D D CED D D -
= Students >
Part Number Name Part Type Part Model 4 PartVendor 4 QuantityonHand 4 Min Quantity 4 QuantityonoOrder 4 Quantity Used Actions
Clear Filters
m Locations >
101 101 Replacement Monitor XPS 420 Monitor cow-G $100.00 559 10 1 1 ey |
2 Help Desk > 300e-CH 300e Chargers Chargers 300e Charger cow-G $25.00 225 500 375 g ]
300e-KY 300e-KY Keyboard 300 Keyboard Jim's Computers $45.00 147 50 [cq |
300e-SC 300e-S5C Screens 300 Screen cow-G $175.00 51 5 10 cd |
@ Manage
500e-CH 500 Charger Chargers 500e Charger CDW-G $35.00 150 500 360 zw
B Order ACER-CB-R-Screen Acer Chromebook Replacement Monitor Acer-CB-Screen New Egg $20.00 90 5 2 cy |
Replacement Screen
EB ’ CB Keyboard Chromebook Keyboard Keyboard Lenovo Keyboard cow-G $25.00 10 15 cd |
B Imports > B Soreens Chromebook Screens Replacement Monitor XPS 420 Monitor Jim's Computers $44.00 337 10 35 3 [ch ]
Dell Monitor Dell Monitor Replacement Monitor XPS 420 Monitor CDW-G $25.00 50 10 e ]
B Reports >
L-CB-Screen Lenovo Chromebook Screens 300e Screen cow-G $48.00 3 10 17 1 zu
LEN-123 Lenovo Keyboard Keyboard Lenovo Keyboard CDW-G $20.00 200 10 e ]
LENOVO Keyboard 2 LENOVO Keyboard 2 Keyboard Lenovo Keyboard cow- $25.00 10 10 [ch ]

Previous o Next

Showing 1 to 12 of 12 entries



Select Order Number or Edit Button

Click on the Order Number or the Edit button (far right) to edit an existing order in the system.

&3 vemne J-—

Dashboard Home > Orders. H Demo School District & OnetoOne Plus @ @

Orders (39 of 39)
a o

= Students >
_ Order Number Description Vendor Order Status Actions
Clear Filter

o)
_ I ORD-39 ] CDW-G Draft

4
2 Help Desk > ORD-38 New Egg Received =
ORD-37 New Egg Receied @
ORD-36 New Egg Partially Received =
B Manage

ORD-35 Jim's Computers Partially Received =
& Order ORD-34 New Egg Partially Received =
ORD-33 New Egg Partially Received &
ORD-32 New Egg Partially Received =

4 Imports >
ORD-31 New Egg Partially Received =
B Reports > ORD-30 New Egg Partially Received =
_ ORD-29 CDW-G Received =

9F Settings >
ORD-28 CDW-G Partially Received =
ORD-27 CDW-G Partially Received =

Showing 1 to 39 of 39 entries Previous Next

View the Order Details

You can view the order details here including the Quantity on Hand, Minimum Quantity, and the
Quantity Ordered.
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& Dashboard

a s > 3
Order Number ORD-39 Vendor Information:

Ast
3 Name: CDW-G
= Students >
_ Beliiiey 1234564 Contact: Mark Johnson
- Phone: (828) 888-5594
2 s Vendor *
& Staff > CDW-G %V Address:
cie 500 North Main Street
@ Locations > DMS * ¥ Forest City, NC, 28043
2 Help Desk > *

[ Model [T— on Hand Ep—
@ Manage 300e-SC x v 300e Screen Lenovo 51 5 0 $175.00 50 L ]

@ Order

Total Items 50

Balance Due  $5,750.00
4 Imports > « Mark Order as Placed

Notice: Order must be placed prior to receiving
0 e items




View the Quantity Ordered

View the quantity associated with the order in this area.
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el Home > Orders > Edit

Edit Draft Order

B Manage 300e-SC

@ Order

ORD-39
1234564
CDW-G xwv
DMS xwv

x v 300 Screen Lenovo

5 Imports >  Mark Order as Placed
) Notice: Order must be placed prior to receiving
B Reports > —
Setiings >

3

95 Settings

Model Manufacturer

Vendor Information:
Name: CDW-G
Contact: Mark Johnson
Phone: (828) 888-5594
Address:

500 North Main Street
Forest City, NC, 28043

Click Mark Order as Placed

An order will remain in Draft status until you mark the order placed by clicking on this button.
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On Hand

Price

$175.00

Quantity

B Demo School District & OnetoOne Plus @ &

Aty Loy

Total ltems 50
Balance Due  $8,750.00

& Dashboard Home > Orders > Edit

Sites Edit Draft Order

[m]

L) D Order Number
z

/@ Manage 300e-SC

@ Order

B Invoices >
8 Imports >

Repol

ORD-39
1234564
cow-G xwv
DMS xwv

Model Manufacturer

xwv 300e Screen Lenovo

Vendor Information:
Name: COW-G
Contact: Mark Johnson
Phone: (828) 888-5594
Address:

500 North Main Street
Forest City, NC, 28043

On Hand

$175.00

B Demo School District & OnetoOne Plus @ &

% Activity Log

Total Items 50
Balance Due  $8,750.00



Update Quantity Received

Use this area to update a partial number received by typing in that number.
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€ Dashboard

Order Received Update

O Assets
_ Order Number ORD-39 Vendor Information:
S Name: CDW-G
= Students >
_ PO Number e Contact: Mark Johnson
. Phone: (828) 888-5594
L s Vendor
& Staff > CDOW-G P
site 500 North Main Street
tions DMS Forest City, NC, 28043
2 Help Desk > 50 v
- 2 anrecsed

300e-SC 51 50 $175.00 50 Al

B Manage

@ Order + All Received
4 Imports >

B Reports >
9F Settings >

Select All Button

Use this button to select the entire order as received.
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& Dashboard

Sites bl Order Received Update

B Assets > "
Order Number ORD-39 Vendor Information:

As
. Name: CDW-G
= Students >
_ Beliiiey 1234564 Contact: Mark Johnson
- Phone: (828) 888-5594
25 Vendor
& Staff > CDW-G Address:
- st 500 North Main Street
I Locations > DMs Forest City, NC, 28043
. 50 v
Help Desk >

300e-SC 51 50 $175.00 50

« All Received

B Manage

8 Imports >

&3




Click Save.

Click Save to update the information.
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Dashboard

Order Received Update
! :
Order Number ORD-39 Vendor Information:
S Name: CDW-G
= Students >
_ PO Number 1234564 Contact: Mark Johnson
Phone: (828) 888-5594
site 500 North Main Street
ol (Bl Forest City, NC, 28043
2 Help Desk > o
o e aryeceed

B Manage

@ Order + All Received
3

300e-SC 51 50 $175.00 50 Al

5 Imports >
B Reports >
¢ Settings >




