Quick Add Assets

& Author: Burt Lancaster
© Updated: 2 years ago

Select Assets

N _
- ONE TO ONE

anage ASse
Assign

Turn In

Print Labels
Bulk Update
Bulk Assign
Quick Add

& Tasks

W Type 3 or more characters and PRESS ENTER

Home » Dashboard

O Assets = Users

I Locations

Demo School District

Open Tasks by Assigned Technician

Burt Lancaster, 36 -,

— Joey Cole, 2
"~ Landon Jones, 1

- Mitzi Brown, 3

Open Tasks by Site

- DSD, 1

Esl, 1
Transfer, 1
DES, 1

Open Tasks by Type
 Cracked Screen, 19

Day User Request, 2 ’
Display Issug, 2 G Passward Reset. 1

Display Screen, 2 "~ Password Reset, 1

Keyboard, 4 -

Missing Device, 1 - \ Multiple Issues, 11

Tasks by Status

~ Depot Repair, 4
-~ Repair, 2

) ~— Device In Repair, 2
Mew Service Call, 34

Tasks by Closure Type

Outstanding Tasks by Time

40




Select Quick Add

Q3 RENCE

€ Dashboard Home » Assets » Quick Add

Demo School District

Manage Assets
. e
Assign Tvp Select An Option v
Turn In Model *
Select An Option -
Print Labels
Site * - R
Bulk Update Select An Of -
Status * .
Active X
Quick Add
Room Number
Removed S/N Prefix
Print Label Yes @ No
Focus Input * Serial Number Asset ID
AssetID * Serial Number Auto Generated Manual

Serial Number *



Complete the Information for the Assets You Wish to Add
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Select Whether or Not to Print a Label
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Select Whether to Use Asset ID or Serial Number
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For the Asset ID, Select to use the Serial Number, Auto
Generate or Manually Enter the Asset ID
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Click the Add Button
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