Reconcile Asset Inventory

= Author: Burt Lancaster
© Updated: 2 years ago

From the Assets Area Select Inventory Audit.
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Select the Sites Option for the Inventory Audit you wish to
Access.
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Select the Locations for the Site That you Wish to Audit.
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Click the Checkmark (or the number under Unreconciled) for
the Location You Wish to Audit.
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Select the Gear to Choose the Category to Reconcile (both
Assigned To and Held By, Assighed To only or Held By only).
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4000124540 HBOTKFEQR2218 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
& Turn in 4000124539  HBO7KFEQR2218  iPad 2Arr  Apple DMS 4/16/18, 2:01 PM DH:
@ Print Labels 4000124538  HBOTKFEQR2217  iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
4000124537 HB07TKFEQR2216 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
& Bulk Update
4000124535 HB07TKFEQR2214 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
2 Bulk Assign 4000124505 HBO7TKFEQR2184 iPad 2 Air  Apple DHS 4/16/18, 2:01 PM DH:
@ Quick Add 4000124517 HBO7TKFEQR2196 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
4000124518 HBOTKFEQR2197 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
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4000124519 HB0TKFEQR2198 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
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_ 4000124521 HB807KFEQR2200 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
& Staff
4000124523 HB07TKFEQR2202 iPad 2 Air Apple DMS 4/16/18, 2:01 PM DH:
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Scan or Enter the Asset ID or Serial Number for Assets at the
Location.
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4000124540 HBO7TKFEQR2219 iPad 2 Air 4/16/18, 2:01 PM
& Turn in 4000124539 HBO7KFEQR2218  iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
@ Print Labels 4000124538 HB07KFEQR2217 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
4000124537 HB07KFEQR2216 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
& Bulk Update
4000124535 HBO7KFEQR2214 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
2 Bulk Assign 4000124505 HBO7TKFEQR2184 iPad 2 Air  Apple DHS 4/16/18, 2:01 PM DH:
@ QuickAdd 4000124517 HBO7KFEQR2196 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
4000124518 HBO7KFEQR2197 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
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4000124519 HB807KFEQR2198 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
® Students 4000124520 HB07KFEQR2199 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
_ 4000124521 HB07KFEQR2200 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
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4000124523 HBO7KFEQR2202 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
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Once an Asset ID or Serial Number has been Scanned or
Entered, You Will See a Results Bar at the Top of the Screen.

Possible Options:

Asset has been successfully Reconciled.

Asset has been Reconciled, but There was an Issue.
Asset is Not Found in the System.
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4000124539 HBOTKFEQR2218 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
& Turn in 4000124538  HBO7KFEQR2217  iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
@ Print Labels 4000124537 H8O0TKFEQR2216 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
4000124535 H8O0TKFEQR2214 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
& Bulk Update
4000124505 HBO7KFEQR2184 iPad 2Air  Apple DHS 4/16/18, 2:01 PM DH:
2 Bulk Assign 4000124517 HB07KFEQR2196 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
@ QuickAdd 4000124518 HBOTKFEQR2197 iPad 2Ar  Apple DMS 4/16/18, 2:01 PM DH:
4000124519 HBO0TKFEQR2198 iPad 2 Air  Apple DMS 4/16/18, 2:01 PM DH:
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4000124523 H807TKFEQR2202 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
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4000124524 HBO07KFEQR2203 iPad 2Air  Apple DMS 4/16/18, 2:01 PM DH:
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