Access Standard Reports 4\ ONE TO ONE
w?PLUS

This guide offers a simple way to access and customize standard reports, helping
users quickly extract and tailor data to their needs. It's a key resource for maximizing
reporting efficiency and insights.
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2  Select "Standard Reports".
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3  Select an area to access reports.
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4  Select a specific report.
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5 Use the fields to customize the report data.

Assets by Type/Site.

Asset Types Created Start Date
l\ l

Asset Manufacturers Created End Date

Asset Models Sort By

Asset Classes O include Disposition Information

O Turned in

Asset Categories

Asset Pools

Asset Status




6 Select "Generate Report".

Assets by Type/Site.
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