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Add a Part

This guide shows how to add new parts and set low-stock alerts, helping you
efficiently manage inventory and maintain optimal stock levels. It’s perfect for
streamlining your workflow.

1 Select "Parts" to access the sub-menus of parts inventory.
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2 Select "Manage" to access the primary parts menu.

3 Select "Add New" to add a new part.
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4 Add the requested part information.

5 Select the vendor information from the drop-down menu.
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6 Select from the list of Email Groups (settings area) to identify the users that you
wish to be notified once a part hits the minimum quantity.

7 Select "Save" to save the part information.


