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Add an Order

This guide offers simple, clear steps to add new orders, helping users streamline
inventory and procurement with accurate records and efficient operations.

1 Select "Parts" to access the sub-menu options.
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2 Select "Order".

3 Select "Add New" to add a new order.



3

4 Add the purchase order number.

5 Select the "Vendor" associated with the order.
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6 Select a "Site" associated with the order.

7 Select the "Part" associated with the order.


