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This guide helps efficiently manage and update part properties like vendor, model,
and status. Follow the steps to maintain accurate records and streamline inventory
management for better operational efficiency.
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2  Select "Parts".
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4 Select "Edit" to access a vendor and edit their record.
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5 Select "Add New" to add a new vendor.
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John Smith Staples 200 East Main Street Spartansburg, 29632 jsmith@staples.com (814) 554-4444
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6  Complete the vendor information.
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7 Select "Manufacturers" to add or edit manufacturer information.
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8 Select "Edit" to edit a manufacturer record.
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9 Select "Add New" to add a new manufacturer record.
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10 Complete the manufacturer information.
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11 Select "Models" to add or edit model information.
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12 Select "Edit" to edit model information.

23 oe o - —

Home > Parts Properties > Model Settings HOA1 2 101QA1 @ &

Models Showing all 7 records My Vie + Add New

< Refresh Page Size 50 v

View Applied: Standard

Part Model = E Manufacturer

Select Select
Dell
Dell
Dell
Lenovo
Lenovo
1BM

Category 6 10’ cable 1BM

i System

Ll Assets
282 Users

B Sites

13 Select "Add New" to add a new model.
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Complete the model information.
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15  Select "Status" to update statuses in the system.
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16  Select "Edit" to edit an existing status.
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17 Select "Add New" to add a new status.
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18 Complete the Status information.
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19  Select "Transaction Categories" to add or edit transaction categories.
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20 Select "Edit" to edit an existing transaction category.
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21 Select "Add New" to add a new transaction category.
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22 Complete the transaction category details.
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