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Assign an Asset

This guide outlines a simple process for assigning assets, ensuring accurate tracking
to locations or users. It enhances organization, boosts accountability, and includes a
receipt option for easy record-keeping—ideal for streamlining asset management.

1 Select "Assets".
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2 Select "Assign".
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3 Enter or Scan the "Location or User ID" that you wish to assign the device to. If you
do not know the id, you can click on the search box.

4 Enter or Scan the "Asset ID or SN" of the asset you wish to assign.
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5 Select "Submit".
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6 If you have setting set to print receipt, you can download or print or select
"Cancel".


