Collect Staff Signatures

3p1US

This guide outlines a simple process for collecting staff signatures, ensuring
compliance and organized records. It includes efficient search steps to help
administrators manage documentation easily.

1 Select "Staff".
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2  Select "Manage".
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3 Use the Master search field to find the Staff record.
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Select

Select Salect Select Select Selact Select Selg

Zac Coggins. QADO District 1 Technician zcoggins@onetooneph

Tamay Thompson QADO District 1 Tochnician tthompseni@onetooner

Trey Bumett gjﬁ QAES Elementary School Technician Technician toumeti@ionetoonepius|

Sara Holland QAMS Middle School Techaician sholland@enstooneply

ﬁ Invoices > Sharon Anderson QAES Elementary School Technician sanderson@onetoonsr
b Imports s Landon Lancaster QAHS High School Technician Hancaster@onatoonepl
Katie Edmunds QAMS Middle School Implementation Technician Kedmunds@onetooney|

Katyn Campboll GAMS Middle School Marketing Specialist  Techaician heampbeli@onetaonep

Jan Lawson QADO Dstrict 1 Technician flawson@onetooneplus

Josy Cole QADO District 1 cTo Technician joey cole@onetoonepi.

Gavin Cribh QAES Elementary School Support Specialist Technician giibb@anetaonephss «

Karen Zuber QAHS High School QALead Technician Izuber@onetooneplus

Burt Lancaster QADO District 1 CEC Technician blancaster@onetoones

Bailey Jonsson QAES Elementary School Support Specialist Technician bjorssongZionetoonepl
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4  Or the Staff Manage search field to find the Staff record.
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Zac Coggins QADO District 1 Techaician 2coggins@enctoonepl
Tammy Thompson QADO District 1 Tachnician tthompsani@onetooner,
Trey Bumedt gjﬁ QAES Elementary School Technician Technician toumeti@oneloonepius
Sara Hofland QAMS Middle School Technician sholland@enstoanephy
Sharon Anderson QAES Elementary School Technician sanderson@onetoons;
Landon Lancaster QAHS High School Technician Hancaster@onetoonep]
Katie Edmunds QAMS Middle School Implementation. Technician Kedmunds @onetoonej|
Katyn Campbell CAMS Middle School Marketing Specialist  Techaician kcampbell@onatoonep
Jan Lawson QADO Destrict 1 Technician fawson@onetoonaphut
jcoie? Josy Cole QADO District 1 cTo Technician joey cole@onslooneph
geribb Gawin Cribh QAES Elementary School Support Specialist Techaician gribb@anetaonephss
E00011 Karen Zuber QAHS High School 0QAlLead Technician Ilzubzr@onatooneplus
blsncastor Bun Lancaster QADO District 1 CEQ Techaician blancaster@onatoonsy
Bionsson Bailey Jonsson QAES Elementary School Support Specialist Technician bionsson@onetoonaph
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5 Or use these fields to find the Staff record.
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Staff page: 1011 showing 22 of 23 total records

Zac Coggins QADO District 1 Techaician Zzcoggins@enelooneph
Tammy Thompson QADO District 1 Tachnician tthompsani@onetooner,
Treey Bumett gﬁ QAES Elementary School Technician Technician toumat@aneloontphs
Sara Hafland QAMS Middle School Technician sholland@enstoanephy
Sharon Anderson QAES Elementary School Technician sandersani@Bonetoonsr
Landon Lancaster QAHS High School Technician Hancaster@oneloonep]
Katig Edmunds QAMS Middie School Implementation Technician Kedmunds @onetoonej
Katyn Campball CAMS Middle School Marketing Specialist  Techaician keamphell@onatosnep
Jan Lawson QADO Dstrict 1 Technician fawson@onetooneplus
jseis2 Josy Cole QADO District 1 cTo Technician joey cole@onatoonepl
geribb Gavin Cribh QAES Elementary School Support Specialist Technician geribb@anetaonephss .
E00011 Karen Zuber QAHS High School QAlLead Technician Izuber@onatoonepius.
blancastor Bur Lancaster QADO District 1 CEO Techaician blancaster@onetooner
Bionsson Bailey Jonsson QAES Elementary Sehool Suppor Specialist Technician bionsson@onetooneph
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6 Select the desired Staff record.
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Zac Coggins QADO District 1 Technician zcoggins@onetooneph
Ml Locations >
Tammy Thompson QADO District 1 Employee Hhompsen@onetooner

Trey Bumett s QAES Elementary School  Technicion Employee thumeti@onetooneplus
Sara Holland QAMS Middie School Technician sholland@onetooneply
Sharon Anderson QAES Elamentary School Tachnician sanderson@onetoonap
Landon Lancaster Qs High School Technician Tancaster@onstoonepl
kedmunds Katie Edmunds QAMS Middie School Implementation Technician Kedmunds@onetooney
Keampbsl Katyn Campbell QaMs Middie Schaol Marksting Speciaist  Technician kcampbell@onstoonep
JL100 Jan Lawson QADO District 1 Tachnician jJlawson@onetoonaplus
jcole2 Joey Cole QAD0 District 1 cTo Tachnician josy cole@onstoanepl
geribb Gavin Cribb QAES Elementary School  Support Specialist Technician geribb@onetooneplus «
E00011 Keren Zuber Qs High School QALead Technician kzuber@onetoonepius.
blancaster Burt Lancaster QADO District 1 CEO Technician blancaster@onetoonep
Bionsson Bailey Jonsson QS Elementary School  Support Specialist Technician bjonsson@anetooneph
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7  Select "Sign" by the desired policy to sign.
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S James Import Type n

Wi} Print Labels Microsoft Staff xe
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Employee e

Help Desk

Asset Accessories

*Charger | x Keyboard | x Mouse | x et Technician| -

Restrict to Sites
Assigned Assets

; . Job Title
AssetID Serial Number AssetStatus AssetType Held by Action Technician
021434 GGTYFU3BFE  Active 1Pad TreyBumet B Job Description Technician
021432 GQSXQCA3JFE]  Active iPad Trey Burnatt 8 Grade Taught i

+ Related Files

Notes v
AssetID Serial Number AssetStatus AssetType Assignedto Action Notes for Trey
021434  GG7YFU3GIF  Active iPad Trey Burnett a8
021432  GQEXQCA3FE)  Active pad TreyBumett 8 £

+ Custom Fields
— Contact Information

Gl 12 Oid House Road

Address Line 2 Apta



8  Type a name to capture the "Signature".
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Please Enter Your Information

Signature (Firma)

X Clear

+ | Accept

9  Select "I Accept".
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