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Collect Staff Signatures

This guide outlines a simple process for collecting staff signatures, ensuring
compliance and organized records. It includes efficient search steps to help
administrators manage documentation easily.

1 Select "Staff".

https://support.onetooneplus.com


2

2 Select "Manage".

3 Use the Master search field to find the Staff record.
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4 Or the Staff Manage search field to find the Staff record.

5 Or use these fields to find the Staff record.
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6 Select the desired Staff record.

7 Select "Sign" by the desired policy to sign.
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8 Type a name to capture the "Signature".

9 Select "I Accept".


