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Collect Student Signatures

This guide outlines a simple process for collecting student signatures digitally,
ensuring compliance and saving time. It helps administrators manage signatures
efficiently and streamline workflows.

1 Select "Students".
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2 Enter a Student Name or ID in the master search box.

3 Use the fields to filter results, if needed.
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4 Select the Student that you wish to have sign the policy.

5 Select "Sign" next to the policy for which you wish to collect a signature.
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6 Have the user to accept the policy, then use a touch screen device or type their
name to collect the signature.

7 Click "I Accept".


