Manage Parts
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This guide helps you efficiently search, filter, and edit parts inventory, improving

accuracy and organization. It's a valuable resource for enhancing your parts
management workflow.

1 Select "Parts" to access the sub-menus of the parts inventory.
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2 Select "Manage" to access your parts in the system.
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3 User this area to search for parts.
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Created Date Part Number Part Model Part Vendor
i Select Select Select Select Select Select Select
11/14/2024, 2:10 PM Screen Gninmehook Screen Screen Amazon $139.00
replacement screen
11/14/2024, 2:11 PM Laptop Screen Laptop screen Screen Screen Amazon $45.00
1/8/2025, 9:52 AM 999995999999999595999999999959999999999  Keyboard Keyboard Keyboard Amazon $20.00
1/6/2025, 3:18 PM 77 SSD Drive Solid State Drive SATA Hard Drive Amazon $50.00
Keyboard for
1/8/2025, 9:50 AM 7 . —— Keyboard 1BM Keyboard Amazon $25.00
12/20/2024, 410 PM 600 keyboard 600 Keyboard Keyboard Amazon $20.00
12/18/2024, 5:28 PM 500 Screen Screen Screen Amazon $125.00
1171572024, 3:14 PM 300 Solid State Drive Solid State Drive ‘SATA Hard Drive Amazon $90.00
Chromebook
P 4
11/14/2024, 2:59 PM 200 Keyboard Keyboard Keyboard Dell $45.00
12/20/2024, 2:36 PM 140 Keyboard 140 Keyboard Microsoft Keyboard Amazon $25.00
12/20/2024, 2:35 PM 130 keyboard 130 Keyboard Microsoft Keyboard Amazon $25.00
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4  Select "Columns" to set your column selections.
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- Sia
Select Select Select Select Select Select Select
11/14/2024, 2:10 PM Screen Shupmenook Screen Screen Amazon $139.00
replacement screen
11/14/2024, 2:11 PM Laptop Screen Laptop screen Screen Screen Amazon $45.00
1/8/2025, 9:52 AM 999999999999999595999399999999999999999  Keyboard Keyboard Keyboard Amazon $20.00
1/6/2025, 3:18 PM ks SSD Drive Solid State Drive SATA Hard Drive Amazon $50.00
Keyboard for
1 :50 AM 7 18M
/8/2025, 9:50 Al 7 Chromebook Keyboard BM Keyboard Amazon $25.00
B invoic
12/20/2024, 410 PM 600 keyboard 600 Keyboard Keyboard Amazon $20.00
8 imports 12/18/2024, 528 PM 600 Screen Screen Screen Amazon $126.00
h Reports 11/15/2024, 3:14 PM 300 Solid State Drive Solid State Drive SATA Hard Drive Amazon $90.00
B Chromebook
111472024, 2:59 PM 200 keyboard Keyboard Keyboard Dell $45.00
12/20/2024, 2:36 PM 140 Keyboard 140 Keyboard Microsoft Keyboard Amazon $25.00
12/20/2024, 2:35 PM 130 keyboard 130 Keyboard Microsoft Keyboard Amazon $2500
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5  within the columns you can filter the options.
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a Staff 5 Created Date Part Number %  PartModel Part Vendor
Select Select Select Select Select Select
11/14/2024, 2:10 PM Screen Gninmehook Screen Screen Amazon $139.00
replacement screen
11/14/2024, 2:11 PM Laptop Screen Laptop screen Screen Screen Amazon $45.00
1/8/2025, 9:52 AM 999999999999999595999999999999999999999  Keyboard Keyboard Keyboard Amazon $20.00
1/6/2025, 3:18 PM i SSD Drive Solid State Drive SATA Hard Drive Amazon $50.00
Keyboard for
1/812025, 9:50 AM Iz . —— Keyboard 1BM Keyboard Amazon $25.00
12/20/2024, 410 PM 600 keyboard 600 Keyboard Keyboard Amazon $20.00
12/18/2024, 5:28 PM 500 Screen Screen Screen Amazon $125.00
1171572024, 3:14 PM 300 Solid State Drive Solid State Drive ‘SATA Hard Drive Amazon $90.00
Chromebook
" 5
11/14/2024, 2:59 PM 200 Keyboard Keyboard Keyboard Dell $45.00
12/20/2024, 2:36 PM 140 Keyboard 140 Keyboard Microsoft Keyboard Amazon $25.00
12/20/2024, 2:35 PM 130 keyboard 130 Keyboard Microsoft Keyboard Amazon $25.00
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6  Select a part by clicking on the part number.
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Part Model

Select Select ect Select Select Select Select
1111472024, 2:10 PM [ Screen ] f;':;::";::‘xmen Screen Screen Amazon $139.00
1111412024, 211PM  Laptop Screen Laplop screen Screen Screen Amazon $45.00
17812025, 9:52 AM 999999999999999995999999999999999988999  Keyboard Keyboard Keyboard Amazon $20.00
1/6/2025, 3:18 PM m SSD Diive Solid State Drive SATA Hard Drive Amazon $50.00
UB2025,950AM  TT i el g Keyboard 1BM Keyboard Amazon $25.00
B 1nvoic
122012024, 410PM 600 keyboard 600 Keyboard Keyboard Amazon $20.00
8 imports 12M8/2024,528PM 500 Screen Sereen Screen Amazon $125.00
11/15/2024, 3:14 PM 300 Solid State Drive Solid State Drive ‘SATA Hard Drive Amazon $90.00
1111472024, 2:59 PM 200 E:v“;{:";mm‘ Keyboard Keyboard Dell $45.00
12/20/2024, 2:36 PM 140 Keyboard 140 Keyboard Microsoft Keyboard Amazon $25.00
12/20/2024, 2:35 PM 130 keyboard 130 Keyboard Microsoft Keyboard Amazon $2500
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7  Select "Edit" to edit an existing part.
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Quantity On Order Quantity Used Created Date Modified Date

5139.00 21 1 0 4 chromebock screen notes! 111472024, 210 PM 1182025, 10:31 AM
245,00 n 1 4 0 Laptop screen notes. 111472024, 211 P 1112172024, 3:49 PM [ |
32000 ] 1 ] [ 1/B/2025, 952 AM 11B/2025, 9:52 AM “ W
$50.00 4 1 3 ] part 777 notes 1612025, 3:18 PM 1062025, 3:30 PM LA |
@ Order 8
325,00 4 1 0 [ part 77 keyboard VB/2025, 9:50 AM 11812025, 9:58 AM
32000 1 1 1 ] 1272012024, 410 PM 1212072024, 4:13 PM [C |
$125.00 T 1 ] 0 part notes. 1211812024, 5.28 PM 1212012024, 415 PM [ |
B Rep 390,00 ] 2 (] ] /1562024, 3:14 P 122012024, 4:01 PM ® W
. [C |
34500 % 1 0 0 chromeBook keyboard 111472024, 258 PM 1202002024, 3:30 PM
32500 4 1 o 0 Keyboard 140 1202012024, 236 PM 1202002024, 305 PM [
32500 5 1 0 0 1272012024, 235 PM 12/2002024, 258 PM 23 |
‘¥ -



8  Edit the fields in the parts record.
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Edit Part
— Information — Vendor Information
Number * »
Screen Vendar. Amazon v
Namar Chromebook replacement screen Address 123 Amazon drive
ps Screen X v City Clarksville
Model * Screen X v State Tennessee
Price * Zi
139.00 P 38456
Sonkac) Dan Miller
— Quantities
Contact Email amiller@amazon.com
Minimum * 4
Contact Phone e —
On Hand ir .
Website Vww.amazon com
Ordered 0
Used Year To Date 4 4+ Notification Settings

— Part Notes

chromebook screen notes!

Part Site Inventory

v Save
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