Manage Security
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This guide offers a simple, step-by-step process to manage user security settings,
create groups, and control access—essential for maintaining a secure system.
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2  Select "System".
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3  Select "User Groups"
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System Settings
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4  Select "Add".
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User Groups
Short Name Description Created ‘Created By User L
Administrator Administrator 10/4/22, 7:58 AM Admin Admin =
Staff Staff User Group YES 10/4/22, 7:58 AM Admin Admin =
Technician | Technician | User Group 2, 7:58 AM ‘Admin Admin -3
Technician Il Technician Il User Group 10/4/22, 7:58 AM Admin Admin g
Entry Technician Entry Technician User Group 10/4/22, 7:58 AM Admin Admin &
Tech Champion Tech Champion User Group 2, 7:58 AM Admin Admin =
Lead Technician Lead Technician User G up Admin Admin =
Cireulation Cireulation User Group Admin Admin r 4
integration Specialist Integration Specialist User Group 10/4/22, 7:58 AM Admin Admin r3
Lead Specialist Lead Specialist User 10/4/22, 7:58 AM Admin Admin =
Media Speci Media Specialist User Group Admin Admin ]
Bookkeeper Bookkeeper User Group Admin Admin r4
View Only View Only User Group Admin Admin [r
Technology Specialist Technelogy Specialist User Group Admin Admin g
2% Users
Student Student User Group Admin Admin =
A stes Assistant Assistant User Group 10/4/22, 10:13 AM 1to1 QA 3
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5 Select the "Short Name" field.
A (N TOONE Search
> NENOE L]
= Home » System Properties » User Groups > Add A itolQA 210104 @ &

Add User Group
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6  Select "Save".
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Add User Group
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7  Select "System Properties" breadcrumb.
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User Groups

hort Name Description import Default Created Actions
Vendor Vendor User Group 5/14/24, 9:22 AM 4
TEST - Principal 7125124, B:55 AM 1to1 QA =
TEST - Contract Req tol QA =
TEST - Athletic Director to1 QA =
Title 1 ol QA =
Erate 10/3/24, 3:26 PM 1to1 QA =
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8  Select "User Logins".
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System Properties
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9  Select"Add".
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User Logins

= Students

itot QA Active 1t010A 3/24, 8:47 AM Admin Admin ol QA W
Karen Zuber Active kzuber 8/25/23,12 8/30/24, 10:58 AM Tto1 QA Karen Zuber e |
Emogene Stffing Active ugedomains.com 215/24,212PM 2015/24, 212PM Agi User Api User Agi User Api User ZW
Jin Teacher Active Jillreacher@sky.com 2/26/24, 217 PM 2/26/24, 217 PM Api User Api User Api User Api User £ ]
Karen (SS0) Zuber Active kzuber@onetooneplus.com 4/8/24,10:50 AM 4/8/24,11:19 AM 101 QA 101 QA Ica |
Leslie Brennan Active lesliebrennan@rrca-tr.org 0553 AM /11724, 10:53 AM Api User Api User Api User Api User ZW
James Active Jamesbrene @rrca-trorg 10:53 AM 4/11/24,10:53 AM Api User Api User Api User Api User E¥
Meghan Brenenstuhl Active meghanbrenenstuhl@rrca-tx.org 10:53 AM 4/11/24,10:53 AM Api User Api User Agi User Api User ch |
Rebecca Blauser Active beckyblauser@rrca-tx.org 4/11/24,10:53 AM 411124, Api User Api User Api User Api User
Sharon Berhardt Active sharonbernhardt@rrca-tx.org 4/11/24,10:53 AM 4111724, 10:53 AM Api User Api User Api User Api User
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20 Users Jennifer Gricble ctive JenniferGribble@rrea-tx.org 11724, 10:53 AM 11424, 10:53 AM Api User Api User Api User Api User =z
Hannah Ballew Active hannahballew@rrca-tx.arg 10:53 AM 24, 10:53 AM Api User Api User Api User Api User [ch ]
A sites
Christy Walft Active Chr ,10:53 AM 4/11/24,10:53 AM Api User Api User Api User Api User ch |
& Parts B R . =
Chris Greatting Active chrisgreatting@rrea-txorg 10:53 AM 4/11/24, 10:53 AM Agi User Api User Agi User Api User [’ |
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10 Select "User".
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Add User Login
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11 Add"Username" and "Password".
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Add User Login
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12

Select "Save".
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Home » System Properties > User Logins > Add
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