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This guide covers managing and editing invoices, including customizing views,
exporting data, and bulk actions like printing and emailing. It streamlines invoicing
for accurate, organized financial management.
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3 Select "Columns" to select fields to customize the view.
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4  Select "My Views" to save your customized views.
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5  Select "Export" to generate a CSV file.
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6  Select "Print All" to print all selected invoices.
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7 Select "Email All" to email all selected invoices.
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8 Select "Add New" to add a new invoice.
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9 Complete all required fields as well as additional helpful information.
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10 Select "Save".
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11 Use one of the Search Boxes to search for invoices.
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12  Use the Fields to apply filters to the data.
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13  Select an Invoice to view or modify the invoice.
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