Manage and Edit Locations
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This guide provides simple steps to manage and customize location data, helping
users filter, display, and export information to streamline their workflow.

1 Select "Locations".

LY
&3 vemoe

_'_‘; Dashi Home > Dashboard AOAT 2101041 @
Dashboard

B Sites
© Tab selections will be stored for future visits.

L assets

F Tickets

©. settings >

0 Assets & Users B Locations
Assets by Type Assets by Site Assets Not Turned In by Site
i mﬂa.‘ns
QAHS 8000
amo
amo
2000
) 2 1w
2000 oo BOm 000 10X s Es Q00
[E-D g CUvYXR cevYR
Assets by Status Assets Assigned Assets by Funding Source
o
Unszsgnac 887% o
0z
s " .
EAse
CRYX YR cRvYx



https://support.onetooneplus.com

2  Select "Manage".
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3  Use fields to filter results.
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4  Select "Columns" to select fields and customize your view.
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5 Choose fields to display/not display on Manage screen.
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6  Select "Export" to generate a CSV file.
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7 Select a location to view detailed information.
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