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Print Asset Labels

This guide offers a simple, user-friendly process for printing asset labels, helping
users efficiently manage inventory. With just a few clicks, you can create customized
labels with key asset details, improving organization and tracking; even with minimal
technical skills.

1 Select "Assets".
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2 Select "Print Labels".
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3 Enter the "Asset IDs" or "Asset SNs" in the corresponding field for the assets you
wish to print labels for.
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4 Select "Run Filter".
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5 Select the information that you would like to include on label.

6 Select the "Bar Code" field to choose either asset serial number or asset ID to print
on label.
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7 Select the "Avery Template" field to choose the label format.
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8 Select "Print Labels" to generate a PDF of the labels, which will be saved in your
Downloads folder.


