Print and Email an Invoice 4\ ONE TO ONE
w?PLUS

This guide offers simple steps to manage, print, and email invoices, helping users
quickly handle billing and streamline their workflow. It's essential for improving
invoicing efficiency.

1 Select "Invoices".
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2  Select "Manage".

. —

B Add New invoice
@ Add New Payment

£ Bulk Invoicing
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3 Use one of the Search Boxes to search for invoices.
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B Add New Invoice.
@ Aad New Payment

£ Bulk Invoicing
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invoice Type

Description

Invoice Amount ¢

INV-0001045859 Damaged Bl for csv damages 25
INV-0001045838 Damages Bl for csv damages 25
INV-0001045835 Damages. Bulk Invoice for damages to computer E
INV-0001045834 Oamages Bulk Invaice for damages. 5
INV-0001 Damages Bulk involce for damages 2%
INV-0001 Damages Bulk Involce for damages for chromebook 25
INV-0001 1 Damages. Bulk Invoice for damages. 25
INV-0001 Damages. Bulk Invoice for damages. 25
INV:0001 Damages damages 50
NV-0001045827 Damaged missing keys 50
INV-0001045924 Damaged chromebook 139
INV-0001 Damages damages 50

B Export

Related User Site

& PrintAll & Email All

Related User Grade

Select Select
2% Matthew Jackson (24002) QAMS 8
% Cristian Kagay {24001) QaHs 10
15 Abner Dawt (01108086} Qs 12
1% Aaron Justin Dano (D1007107) QAHS 1"
2 Abby Culpepper (C1111348) QAHS "
25 Abril Castro (C1109261) QAHS 9
25 Abigall Perkins (C110158) QAHS 12
% Abigall Bahamonde (21201148) QAHS 10
50 Joseph Owen (23) QAMS.
50 Jack Morton (240212184) i
% Sara Lancaster (77) QaHs
0 ethan S SRR

+ Add New




4  Select the Invoice to print or email.
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1NV:0001 Damaged Billfor csv damages 25 = Matthew Jackson (24002) Qs s 1

= INv-0001 Oamages B4 for csv damages 2 2% Cristian Kagay (24001) Qans 10 1
#% Pt B nvooo. Damages Bulk Involce for damages to computer 25 1 Abner Dawit {D1108056) anHs 12 1
INV:0001 Damages Bulk imvoice for damages 25 1 Aaron Justin Dano (D10OT10T)  QAHS n "
. INV-0001045830 Oamages Buik invoice for damages 25 S Abby Culpepper (C111348) Qans :1 1
INV-0001045832 Damages Bulk Ivoice for damages for caromebook 25 % Abril Castro (C1109261) Qans 9 1
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INV:0001045874 Damagea chromenook 139 % Sara Lancaster (17) QaHs "

INV-0001045822 Damages damages 50 50 sthan Aser 12

5  Select "Actions"
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6 Select "Email", "Download", or "Print" the invoice.

Preview Invoice

INVOICE

Invoice Date: 1/9/2025
Invoice ID:  INV-0001045939
Due Date:  1/17/2025

Bill to the Parent/Guardian of:
Matthew Jackson

24 Jenkins Street

Apt5

Spartansburg 5C, 23345

Student ID: 24002 Asset ID:

School: Asset Serial Number:
Homeroom Teacher: Ms. Olay Asset Type:

Grade Lavel: 8 Asset Model:

Involce Type  Description Ticket  Ticket Type
D

Damaged 8illfor csv damages

Payments are due within 30 days!!




