Quick Add Assets
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This guide offers a quick, efficient way to add assets, with clear steps for entering key
details like purchase info and serial numbers. Tips for multiple entries boost

productivity, making inventory management faster and easier.
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Select "Quick Add".
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3 Select any option.
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4  Select "Purchasing Information" if needed.
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5 Select "Device Information" if needed.
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6  Select a "Print Label" option.
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7 Select a "Focus Input" option.
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Select an "Asset ID" option.
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9 Enter "Serial Number" then click "Add".
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Tip! Options will remain on screen until closed for next new add, just enter the
next serial number and click add.




