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Schedule Reports

This guide shows how to easily schedule reports for automatic email delivery, saving
time and boosting productivity. It streamlines access to key data in CSV format for
easy analysis and sharing.

1 Select "Reports".
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2 Select "Scheduled".

3 Select an area to schedule reports.
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4 Enable the report(s) that you wish to schedule.

5 Select an "Email Group" where the reports will be delivered.
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6 Select "Download" to download the report as a CSV file.

7 Select "Save".


